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What	is	a	capital	expenditure	request	form.	What	are	examples	of	capital	expenditure.	Capital	budget	approval	process.

At	Flowingly,	we	work	with	every	kind	of	process	and	organization.	Capital	expenditure	requests	are	universally	one	of	the	most	critical	of	all	processes.	Organizations	must	be	able	to	consistently	and	responsibly	manage	the	approval	of	large	and	enduring	financial	decisions.	Depending	on	organizational	specifics,	there	are	many	variations	in	capital
expenditure	approval	processes.	It	is	essential	it	remains	easy	to	understand.	The	CAPEX	request	process	is	too	important	to	allow	ambiguity	or	overcomplexity	to	sneak	in.	Discover	how	your	organization	can	map	and	automate	an	engaging,	scalable	CapEx	process	in	less	than	30	minutes.	The	first	step	in	any	CAPEX	request	process	is	to	gather	the



information	that	will	help	to	determine	the	costs	and	relative	benefits	of	the	expense.	The	‘Request	Details’	step	of	the	CAPEX	request	gives	the	Initiator	the	opportunity	to	provide	risks,	benefits,	alternatives,	and	any	other	detail	to	support	their	suggested	expenditure.	Core	to	all	capital	expenditure	request	processing	is	the	communication	of	the
relative	benefits	of	the	expenditure.	This	step	documents	its	cost	and	ongoing	value.	Costs	are	itemized	and	the	residual	value	is	recorded.	It	also	provides	an	opportunity	for	the	Finance	team	to	comment	on	the	request.	Once	the	official	costing	of	the	project	is	complete,	the	Management	team	or	CAPEX	committee	can	meet	to	discuss,	review,	and
make	recommendations	based	on	the	information.	Once	the	expense	is	approved	by	the	group,	it	can	move	to	the	final	signoff	from	the	CFO	or	CEO.		CAPEX	requests	then	flow	through	the	office	of	the	CFO	for	official	approval.	This	step	may	then	trigger	a	process	within	the	office	to	include	the	expense	in	financial	documentation.	For	unbudgeted	or
high-cost	expenditure,	it	is	common	to	route	the	request	to	the	CEO	for	final	approval.	This	step	is	as	much	about	keeping	the	CEO	informed	of	capital	expenditure	as	it	is	about	receiving	approval.	Finally,	the	Finance	team	can	begin	their	own	internal	process	to	raise	a	purchase	order	for	the	asset.	Once	this	is	completed,	the	expenditure	can	be
made.	This	is	an	excerpt	from	Flowingly’s	latest	process	guide,	Essential	Processes	for	Finance.	We	asked	our	process	experts	to	dig	into	the	issue	and	breakdown	critical	finance	processes	that	can	help	companies	immediately.	This	book	covers	the	small	and	frequent	processes	as	well	as	processes	you	might	struggle	to	find	documented	anywhere
else.	Capital	Project	Approval	Forms	Page	last	updated	11/18/2002	The	Capital	Project	Approval	Form	(CPAF)	is	to	be	prepared	for	all	capital	expenditures	requests	of	$300,000	or	more.	A	copy	of	the	CPAF	Template	is	available	below	as	a	'Read	only"	document	which	can	be	downloaded	for	actual	input	and	preparation.	The	completed	CPAF	is	to	be
submitted	electronically	to	David	Rose.	If	your	request	is	less	than	$300,000	you	can	use	the	Capital	Request	Form.	Right	click	the	hyperlink	and	save	it	(file	name	is	crf.doc)	to	either	your	local	drive	or	a	network	drive.	It	is	a	Word	for	Windows	v6.0	template	which	you	can	download	and	complete.	Instructions	are	part	of	the	template.	To	assist	with
the	preparation	of	the	CPAF,	an	example	of	three	capital	expenditures	requests	on	the	CPAF	are	also	available.	To	select	a	template,	click	on	a	link	below.	These	forms	are	currenty	being	updated.	If	you	have	any	questions	please	contact	Art	Cristensen	Known	Problems	You	must	have	the	Report	Manager	add-in	for	Excel	to	use	Macro	Printing.	To
verify	that	you	have	this	add-in,	start	Excel.	Go	to	'Tools'	on	the	menu	bar,	then	select	'Add-ins'.	Scroll	down	and	look	for	'Report	Manager'.	If	it	is	not	present,	you	may	download	it	by	right	clicking	and	'Saving	link	as'	here.	Save	it	to	the	the	path:	C:\Program	Files\Microsoft	Office\Office\Library.	Then,	from	Excel	to	to	'Tools',	'Add-ins',	and	browse	to
the	above	path.	Click	on	'Reports.xla',	then	click	'OK'	in	the	window	titled	'Add-ins'.	The	module	is	now	installed.	If	you	have	problems	performing	this	install,	or	have	problems	with	Excel	after	the	install,	contact	your	MCIT	support	staff.	The	HELP	Desk	number	is	6-8000.	Printing	from	the	'File'	menu	in	Excel	will	work	without	this	add-in,	but	you	will
not	be	able	to	print	using	the	macros	on	the	'Form'	button	without	the	Report	Manager	add-in.	Contacts	Any	questions	or	assistance	relative	to	the	capital	project	approval	process	or	preparation	of	the	CPAF	can	be	directed	to:	Above	threshold	(>	$300,000):	Below	threshold	(<	$300,000):	Art	Christensen	artc@umich.edu	David	Rose
rosed@umich.edu	Telephone	734.615.3255	Fax	734.615.1342	Telephone	734.647.9967	Fax	734.763.0417	Back	to	the	UMHS	Internal	Home	Page	Paid	planMake	it	easy	to	report	academic	misconduct	with	this	prebuilt	academic	integrity	form	t...Paid	planThis	is	an	online	accident	investigation	form	that	you	may	use	within	your	organization...Paid
planIf	you	are	an	advertiser	or	you	have	an	advertising	agency,	use	the	ad	submission	form...Paid	planCopy	this	aircraft	maintenance	engineering	application	form	in	your	123	Form	Builder	acco...Paid	planYou	can	use	this	online	form	to	receive	reports	of	animal	cruelty	from	witnesses.	You	can	collect	detailed	information	about	the	incident	that
involved	the	injury	of	an	animal,	be	it	domestic	or	wild,	and	the	witness's	contact	information	to	get	in	touch.Paid	planProvide	students	with	an	online	form	to	submit	appeals	to	the	school	committee.	Our	app...Paid	planMake	use	of	this	easy-to-edit	template	if	your	business	offers	architectural	additions	...Paid	planAdd	this	art	submission	form
template	to	your	website	with	123	Form	Builder.	Edit	the	tem...Paid	planAdd	this	artist	registration	form	template	to	your	website	with	123	Form	Builder.	Edit	th...Paid	planReceive	requests	from	people	that	have	items	to	sell	at	your	auction.	Collect	names,	es...Paid	planYou	can	use	this	form	template	to	receive	audit	requests.Paid	planOffer
automobile	owners	a	handy	method	to	input	all	details	of	the	car	damages	and	rece...Paid	planAdd	this	award	application	form	template	to	your	website	with	123	Form	Builder.	Edit	the	...Paid	planAdd	award	entries	easily	with	this	online	form	template.	No	coding	needed....Paid	planYour	IT	company	will	greatly	benefit	from	an	online	backflow	test
form	that	can	be	easily	modified	to	match	your	precise	needs.Paid	planFiling	for	bankruptcy	requires	financial	information	about	your	credit	history	and	past...Paid	planOffer	your	clients	a	form	that	is	quick	and	easy	to	fill	out	in	order	to	request	the	ba...Paid	planRecruit	the	right	colleagues	for	your	business	with	an	online	beauty	salon	job
applicat...Paid	planRegister	brokers	to	your	organization	with	the	help	of	this	form	template.	Clone	it	in	...Paid	planYour	QA	team	will	be	thrilled	with	this	easy-to-submit	bug	report	form.	Customize	it	in...Paid	planThis	is	a	simple	business	card	order	form	that	you	may	use	to	receive	orders	for	busine...Paid	planYou	can	use	this	application	form
template	to	recruit	new	hires	for	your	cabin	crew.	If...Paid	planEnsure	serene	weddings	by	collecting	accurate	bride	and	groom	preferences	with	this	cak...Paid	planSign	up	future	call	center	agents	to	your	coaching	session.Paid	planCustomize	this	candy	order	form	template	in	any	way	you	want	and	use	it	in	your	organiz...Paid	planAdd	this	car	club
registration	form	template	to	your	website	with	123	Form	Builder.	Edit	...Paid	planUse	this	ready-made	certificate	insurance	request	form	model	for	your	insurance	company...Paid	planEnhance	health	care	services	with	easy-to-fill	and	secure	medical	forms.	Modify	this	cl...Paid	planThis	web	form	template	can	be	used	to	register	new	members	to	your
school's	committee....Paid	planReceive	compensation	claims	online,	no	coding	involved.	Just	customize	this	compensatio...Paid	planProvide	your	users	with	a	digital	way	to	request	copies	with	this	friendly	template.	Ef...Paid	planAllow	exhibitors	to	fill	out	an	online	request	with	this	prebuilt	craft	fair	applicatio...Paid	planA	form	sample	for	gathering
creative	projects	requests	online.	Editable	and	easy	to	use.Paid	planHelp	students	apply	for	a	transfer	of	their	course	credits	directly	from	your	website	w...FreeThis	is	a	data	protection	form	template	that	you	may	use	with	your	customers	when	addre...Paid	planAdd	this	dating	application	form	template	to	your	website	with	123	Form	Builder.	Edit
the...Paid	planModify	in	any	way	you	want	and	then	share	online	this	form	sample	to	ensure	easy	cancel...Paid	planGet	this	form	template	to	register	delegate	applications	to	your	event	or	organization...Paid	planProvide	dental	patients	with	an	online	tool	to	request	an	estimate	regarding	their	dent...Paid	planCustomize	this	design	request	form
template	to	match	your	specifics	and	then	share	it	a...Paid	planHere's	a	short	document	verification	checklist	example	that	you	can	use	for	multiple	pu...Paid	planProvide	dog	lovers	an	easy	method	to	apply	for	boarding	with	this	pre-designed	dog	boar...Paid	planHelp	people	get	their	emotional	support	animal	registered	in	no	time.	Copy	our	ready-
ma...Paid	planSimplify	the	expense	reimbursement	process	in	your	office	with	this	form	template.	Your...Paid	planWhenever	job	applicants	feel	that	equal	opportunity	policies	have	been	infringed,	they	...Paid	planProvide	artists	with	an	online	method	to	request	exposure	with	this	pre-made	exhibition...Paid	planProvide	your	team	members	with	an
online	form	to	request	permission	for	various	necessa...Paid	planTracking	expenses	can	be	difficult	if	you	rely	on	paper	documents.	Digitize	your	proces...Paid	planOffer	farming	fans	an	online	tool	to	apply	for	a	farm	learning	experience.	No	coding	ne...Paid	planUse	this	pre-made	form	sample	to	make	it	easy	for	applicants	to	request	fertilizer
lice...Paid	planYou	can	use	this	form	to	receive	file	uploads	from	different	people.	It's	easy	to	use	a...Paid	planThis	is	a	sample	foundation	inspection	form	that	you	may	use	to	assess	the	structural	f...Paid	planAutomate,	filter	and	process	incoming	grant	proposals	easy	and	quick	with	this	online	g...Paid	planAn	online	order	form	template	for	graphic
designers.Paid	planRegister	guest	speakers	at	your	event	with	this	form	template.Paid	planProvide	gym	personnel	a	handy	way	to	submit	gym	equipment	repair	requests	whenever	need...Paid	planEdit	this	hair	consultation	form	template	in	any	way	you	see	fit	and	use	it	within	your...Paid	planRecruit	the	right	people	to	work	in	healthcare	with	a
friendly	hospital	job	application...Paid	planA	host	family	application	form	template	that	you	can	use	online.	Edit	it	easily	on	123	Form	Builder.Paid	planUse	this	idea	suggestion	form	to	receive	product	proposals	from	your	customers.	Customi...Paid	planCreate	preliminary	assessments	of	your	immigrants	on	their	cultural	background	with	thi...Paid
planBridge	that	gap	between	your	company	and	internship	applicants!	Make	it	easy	for	them	t...Paid	planUse	this	friendly	and	complex	job	requirement	form	example	to	post	on	your	website's	Ca...Paid	planThis	kindergarten	admission	form	sample	is	easy	to	customize	to	match	any	educational	i...Paid	planUse	this	manuscript	submission	form
template	in	your	organization,	configure	it	and	pub...Paid	planAdd	this	marketing	request	form	template	to	your	website	with	123	Form	Builder.Paid	planGather	enough	patient	information	that	will	help	with	the	live	consultation.Paid	planThis	online	form	template	may	be	used	by	people	who	desire	to	become	a	model	in	your	or...Paid	planAdd	this
music	submission	form	template	to	your	website	with	123	Form	Builder.Paid	planUse	this	newborn	questionnaire	template	in	your	organization,	tune	it	up	as	needed	and	...Paid	planA	form	for	registering	pageant	contestants.Paid	planIf	you	provide	fitness	coaching	services	online,	have	clients	easily	submit	personal	tr...Paid	planPlan	memorable
awards	and	use	a	photography	contest	entry	form	sample	that	will	collect...Paid	planRegister	children	to	your	play	school	program.Paid	planLooking	for	new	police	officers	to	join	your	Department?	Then	modify	this	police	job	ap...Paid	planOrganize	online	contests	with	more	ease	with	the	help	of	a	friendly	prize	entry	form	te...Paid	planIt's	easy	to
receive	meaningful	contributions	with	an	online	product	donation	request	f...Paid	planRegister	new	products	so	you	can	keep	track	on	all	the	items	that	you	are	selling.Paid	planIt's	easy	to	offer	technical	media	support	when	your	customers	can	reach	you	via	a	frie...Paid	planCareful	planning	is	the	key	to	success.	This	project	intake	checklist	example
is	just	w...Paid	planUse	this	property	inspection	report	form	template	in	your	organization,	configure	it	an...Paid	planUse	this	buyer	information	sheet	template	on	your	real	estate	website	to	allow	users	to...Paid	planThis	is	an	online	safety	inspection	checklist	that	you	can	use	in	your	organization	whe...FreeYou	can	use	this	form	template	to	collect
scholarship	applications	from	your	learners.	...Paid	planProvide	people	with	an	online	scholarship	recommendation	form	that	they	can	fill	to	hel...Paid	planUse	this	sponsor	information	form	template	in	your	organization,	tune	it	up	as	needed	a...Paid	planIf	you	are	running	any	events	that	require	the	quick	handling	of	sponsorship	or	donatio...Paid
planA	form	template	for	collecting	applications	for	student	ambassadors.Paid	planCustomize	this	student	appointment	form	template	in	any	way	you	want	and	use	it	in	your...Paid	planAdd	this	student	complaint	form	template	to	your	website	with	123	Form	Builder.Paid	planThis	student	transfer	application	form	may	be	used	by	any	student	or	parent
from	your	s...Paid	planEfficiently	keep	track	of	supplier	maintenance	activities	with	this	pre-designed	form	e...Paid	planModify	this	system	service	request	form	sample	in	any	way	you	want	with	123	Form	Builder.Paid	planYour	customers	can	use	this	consultation	form	to	request	a	tattoo.	The	tattoo	consultat...Paid	planCustomize	this	teacher
registration	form	in	any	way	you	want,	no	coding	skills	are	requ...Paid	planEdit	this	travel	assistance	form	template	as	you	need	it	and	publish	it	on	your	school'...Paid	planRegister	businesses	that	want	to	qualify	as	vendors	for	your	organization.Paid	planMake	it	easy	for	both	current	students	and	graduates	to	request	enrollment	or	degree	ve...Paid
planA	warranty	claim	form	template	that	you	can	customize	on	123	Form	Builder.FreeAn	order	form	template	tailored	for	wedding	cake	bakers.Paid	planMake	sure	your	clients	have	the	option	to	request	information	for	their	wedding	plannin...Paid	planAdd	this	wholesale	application	form	template	to	your	website	with	123	Form	Builder.Paid
planManage	job	applications	in	the	easiest	way	possible	with	this	work	abroad	application	f...Paid	planGather	work	experience	from	your	trainees	with	this	ready-to-go	work	declaration	templa...See	more	templates
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